
 

Pension Disbursement Module 

1- loZizFke isa’ku foHkkx dh osclkbV www.pension.raj.nic.in ij tk,saA 

2- mDr osclkbV dk gkse ist fuEukuqlkj iznf'kZr gksxk%& 

 

3- Employee department/treasury Login ls Official Login ij Login djsxkA 

4- Payment Disbursement tab select djus ij drop list screen iznf'kZr gksxhA 

 

http://www.pension.raj.nic.in/


 

 PCR(Pension Check Register 

 

 blds vurZxr fdlh Hkh eghus ds payment ds status dh tkudkjh izkIr dh tk 

ldrh gS ,oa  arrear,recovery amount ,oa tax amount dks update fd;k 
tk ldrk gSA 
 

1- PCR tab select djus ij fuEu screen iznf’kZr gksxhA 
 

 

 Payment Status tab ds varxZr fuEukuqlkj Payment done, rejected by RBI, Bill  

processed by RBI dh list izkIr dh tk ldrh gSA 

 

2- Month, year, payment status o head  dks fuEukuqlkj drop list ls select djus ds 
ckn Search button ij click djsA 
 

3- Click djus ds i'pkr~ fuEu screen iznf’kZr gksxhA 

 



 

 Action tab }kjk edit, stop pension ,oa Life certificate(LC) dks update fd;k tk ldrk gSA 

 

4- Edit Option select djus ij uhps nh x;h screen iznf’kZr gksxhA 

 

5- Recovery time ij Recovery Head & No. of installments ds lkFk installment dk 
amount Fill djsaA ,oa Arrear time ij Arrear head fill djuk gksxk. (one time only) 

lHkh details verify djus ds i'pkr~ Update and Forward to TO tab ij click djsA 
 

 



 

6- Life certificate update djus ds fy, Update LC tab click djsA 

 

 

7- Update Life Certificate Box display gksxkA 

 

8-  Life Certificate drop down menu esa yes/no tab select djus ds ckn  Save 

button ij click djsA 

 



 

9- Pension stop djus ds fy, Stop Pension tab click djs ftlds mijkUr Stop 

Pension box display gksxkA 

 

 

10- Date ,oa Remarks field dks fill djus ds i’pkr~  Stop Pension option ij click 
djsA 

 



 

11- Stop Pension dks Restart Button ij Click djds Pension fQj ls 'kq: dh tk 
ldrh gSA 

12-  Forward djus ds i'pkr ~ lHkh case TO dks show gksaxsA 
 

 Verify PCR(PDC) By TO 

 blds varxZr fdrus cases izR;sd Head e sa pending gS bldh tkudkjh izkIr dh 
tk ldrh gSA 

 

1. Verify PCR by TO tab ij click djus ij fups nh x;h screen iznf’kZr gksxhA 

 

2. Total pending cases option ij click djsA 

 

3. Pending Cases for verification box display gksxkA 



 

 

4. Edit option esa tkdj details verify djus ds i'pkr~ Save Changes ij click djsA  

 

5. Check box select djus ds ckn Verify All Selected tab ij click djsA 

 

6. mlds i'pkr~ uhps nh x;h message screen display gksxhA 



 

 

7. Yes option ij click djus ds ckn lHkh changes final amount esa update gks tk;saxsA 
 

 Start Pension 

 ;fn December 2021 ls iwoZ ekg dh pension izkIr ugha gqbZ gS& 

1. Start Pension option click djus ij fuEr screen iznf’kZr gksxhA 

 

 

2. PPO no. o Account no. field dks Hkjus ds mijkUr search button ij click djsA 

 

3. mlds i'pkr~ fuEu screen iznf’kZr gksxhA 



 

  
 

4. Edit option ij click djus ds ckn Payment details dh screen display gksxhA 

 

 

 

 

5. Details verify djus ds i'pkr~ Forward to TO For Payment tab ij click djsA 



 

 
 

 Verify Start Pension(By TO) 

 ftu pensioners dh December 2021 ls iwoZ ekg dh pension izkIr ugha gqbZ gS 
mudh forwarded list ;gkW iznf’kZr gksxh ftls TO }kjk verify fd;k tk;sxkA 

 

1. Verify start Pension by To tab ij click djsA 
2. uhps nh xbZ screen iznf’kZr gksxhA 

 

3. Edit option ij click djs ftlds ckn uhps nh x;h Payment details dh screen 

display gksxhA 
 



 

 

4. Details dks verify djus ds i'pkr~ Final Process For Payment tab ij click djsA 

 
 Verify Records 

 blds varxZr ftl Hkh record dk Treasury data ,oa Bank data esa mismatch gksxk 
mudh list iznf’kZr gksxhA 

 

1- Verify Records tab click djus ij fuEu screen iznf’kZr gksxhA 



 

 

2- Record dks verify djus ds fy, check option ij click djsA  

 

3- Check option click djus ij Verify Records dh screen display gksxh ftlls 
treasury ,oa bank ds mismatch dataa dks verify fd;k tk ldrk gSA 



 

 

 New Pensioner Payment 

 blds varxZr ftu pensioners dks first month pension payment ugha gqvk gS 
mudh lwph izkIr dh tk ldrh gSA 

 

1- New pensioner Added for Payment tab ij click djsA 

2- New pensioner Added for Payment tab ds varxZr fuEu screen iznf’kZr gksxhA 
 

 

 

3- Edit option click djus ij Payment Details screen display gksxhA 

 



 

 

4- Payment details verify djus ds ckn Update Changes option ij click djsA 

 

 Reports 

 Reports tab ds varxZr foHkUu fodYiksa dh lwph izkIr dh tk ldrh gSA 

 

1- Reports tab ij click djsA 
2- Click djus ds i'pkr~ fuEu screen izdkf’kr gksxhA 



 

 

3- Search option esa fuEu fodYiksa ds vk/kkj ij foHkUu lwph izkIr dh tk ldrh gSA 

 Enhance Pension 
 Additional Pension Mismatch 
 Pension Payment above 10 lakhs 
 Commutation Restoration 

 

 



 

 

 

 

 

 



 

 Data In PDC 

 blds varxZr PDC dks forward fd;s x, data dh lwph izkIr dh tk ldrh gSA 
 
1- Data in PDC tab ij click djsA 
2- Click djus ds mijkUr fuEu screen iznf’kZr gksxhA 

  

3- Pensioner ds payment status dh tkudkjh gsrq PPO number field esa PPO 

number Mkydj search button ij click djsA  

 



 

4- Action tab esa Full details option ij click djsA

 

5- mlds i'pkr~ uhps n’kkZ;h x;h payment dh monthwise details izkIr dh tk 
ldrh gSA 

 

 

Important Notes- 

Legacy update to be done for – 
1- Pension to family conversion (Date of Death) 

2- Bank Detail update ( A/c no., IFSC , Branch etc.) 

3- Receiver name change. 

4- Pension amount. 

5- Head change/update. 

6- Commutation update. 

7- Enhance pension update. 

8- PAN/Aadhar No. update. 


